Research Report Assignment 2025/26


Your Task/Project:  Plan research, gather data and write a short Research Report

First, you need to come up with a great ‘Effective Skills/Workplace’ idea to research.

Then, you complete the Project Management sheet (on page 2 of this document) to plan the research and the Project.

To do this, you consider the Subject (Effective Skills, Behaviours, Attitudes and Approaches in the Workplace) and the possible Topics within this that you would like to research and explore.

You think about:  	Who?  (Family members, friends, colleagues, flatmates, workmates…)
			What? (Who is best to speak to for the topic you have chosen?)
			When? (This you will justify in your report. Any bias?)
			Where? (This you will explain in your report.  Any bias? At a café? At work? On holiday?)
			How? (Interview or interviews, focus group, in-person, phone call, video…)
			And Why? (What do you expect?)

Then… YOU DO IT!  Gather your Data.

Then… you explain and interpret your findings in a Report.

Including:

1. Title page (with clear, focus title)
2. Contents Page (with clear numbered sections and page numbers!)
3. Abstract or executive summary (you do not have to do this, as it is probably too short – but try if you want to)
4. Introduction (set the context or lay out your expectations)
5. Literature review (You do not have to do this, but, in our case, this is the theory and background we have looked at in class)
6. Method (How did you gather your data?  And is there likely to be any bias/flaws in it?)
7. Findings (Be clear.  Can you use any shortcuts… bullet points, graphs, charts, etc…)
8. Discussion/analysis (This is brief, BUT it is the most important section)
9. Conclusion (Focused and brief.)
10.Recommendations (Maybe?)
11.Bibliography (No need for this)
12.Thank your participants!

Each section should stand alone well.  Your Findings section should be just a summary of what you found out, including, if appropriate, graphs, charts and illustrations as a ‘snapshot’, as a summary – with no interpretation or discussion.  This comes in the next section, Discussion/Analysis, which is likely to be your longest section and focuses on the interpretation and meanings of what you found out with your research.  Your conclusion section should be focused and brief, and not offer any new ideas, except for possible future research.


Be clear, focused and brief.  2000 words?  Or less?


Then check back on the Project Management sheet – did it work?

Please send me both your Project Management Sheet and Report (in one PDF document, if possible) to:

Douglas.BrownGG@gmx.com

Project Definition Form 
for Effective Skills and Behaviours at Work Research Paper

Your Name:

Topic of Research:

Main Aim of Project






List of all Stakeholders (include what the project needs from them, perceived attitudes and risks)





List of all Tasks and Activities to be undertaken (showing numbered priorities)
And Highlight the Milestones (including detailing who is responsible and dates when the milestone is to be completed, ending with the Due Date)










Due:  Submit paper…

Risk Analysis

Score as follows, for Likelihood and Impact:  High = 3, Medium = 2, Low = 1

	Nature of Risk or Uncertainty
	Likelihood
High/Medium/Low
  3                2                1
	Impact
High/Medium/Low
  3                2                 1
	Level of Risk Total
(Likelihood + Impact
= Total)
	Actions required and who will take responsibility to manage the risk











Estimated Costs, if any:


Success criteria (in measurable terms):

